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reason(s) for requesting a telephonic appearance.  In addition, the motion should state the
telephone number of the representative or respondent.

Parties requesting an appearance by telephone should note the guidelines in
subsections (i) through (v), below.  

(i) Representative’s telephonic appearance is not a waiver of
respondent’s appearance. — Permission for a representative to appear by
telephone at a master calendar hearing does not constitute a waiver of the
respondent’s appearance at that hearing.  A request for a waiver of a respondent’s
appearance at a master calendar hearing must comply with the guidelines in
subsection (m), above.

(ii) Availability. — A representative or respondent appearing by telephone
must be available during the entire master calendar hearing.

(iii) Cellular telephones. — Unless expressly permitted by the Immigration
Judge, cellular telephones should not be used for telephonic appearances.

(iv) Pending motion. — The mere filing of a motion to permit a
representative or respondent to appear by telephone at a master calendar hearing
does not excuse the appearance in person at that hearing by the representative or
respondent.  Therefore, the representative or respondent must appear in person
unless the motion has been granted.

(v) Future hearings. — Permission for a representative or respondent to
appear by telephone at a master calendar hearing does not constitute permission
for the representative or respondent to appear by telephone at any future hearing.

(o) Other requests. — In preparation for an upcoming individual calendar hearing,
the following requests may be made at the master calendar hearing or afterwards, as
described below.

(i) Interpreters. — If a party anticipates that an interpreter will be needed at
the individual calendar hearing, the party should request an interpreter, either by
oral motion at a master calendar hearing, by written motion, or in a written pleading.
Parties are strongly encouraged to submit requests for interpreters at the master
calendar hearing rather than following the hearing.  A written motion to request an
interpreter should be filed with a cover page labeled “MOTION TO REQUEST AN

INTERPRETER,” and comply with the deadlines and requirements for filing.  See
Chapter 3 (Filing with the Immigration Court), Appendix F (Sample Cover Page).
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A request for an interpreter, whether made by oral motion, by written motion, or in
a written pleading, should contain the following information:

" the name of the language requested, including any variations
in spelling

" the specific dialect of the language, if applicable

" the geographical locations where such dialect is spoken, if
applicable 

" the identification of any other languages in which the
respondent or witness is fluent 

" any other appropriate information necessary for the selection
of an interpreter

(ii) Video testimony. — In certain instances, witnesses may testify by video
at the individual calendar hearing, at the Immigration Judge’s discretion.  Video
testimony may be requested only by written motion.  For more information, parties
should contact the Immigration Court.

A motion to request video testimony should be filed with a cover page labeled
“MOTION TO PRESENT VIDEO TESTIMONY,” and comply with the deadlines and
requirements for filing.  See Chapter 3 (Filing with the Immigration Court),
Appendix F (Sample Cover Page).  A motion to present video testimony must
include an explanation of why the witness cannot appear in person.  In addition,
parties wishing to present video testimony must comply with the requirements for
witness lists.  See Chapter 3.3(g) (Witness lists).     

If video testimony is permitted, the Immigration Judge specifies the time and
manner under which the testimony is taken.

(iii) Telephonic testimony. — In certain instances, witnesses may testify by
telephone, at the Immigration Judge’s discretion.  If a party wishes to have
witnesses testify by telephone at the individual calendar hearing, this may be
requested by oral motion at the master calendar hearing or by written motion. If
telephonic testimony is permitted, the court specifies the time and manner under
which the testimony is taken.  For more information, parties should contact the
Immigration Court.
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